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Adding A News Item to the News Page

News items in a format from most recent to least recent. So, when adding your news item, always
add it to the top of the list rather than the bottom.

Please register as a user to add items to the page.

Please keep your news items brief — and link to an external page for more information. With this in
mind, we recommend that your news item include:
= A Headline — The basic information about your news item
= An “Abstract’ - A brief description of the news item to include the 4‘w’s — who, what, when,
where.
= ALink to More Detail - Use the link code to link readers to more information. You can add
several links of resources for your news item if you would like.
= Contact Information — Web site, personal email address phone number.

Overview of how to add an Item to the News Page

Go to the News Page

Select Edit from the Tabbed Menu
Insert and format your text
Preview

Save

Step by Step Instructions:

1. Go the News page at Sustainapedianw.org
2. Select edit from the Tabbed Menu

3. Add your item following the word News in the text
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== from the Pacific Northvest Sustainsbility Community ==

BEMONSTRATION

Bookmark this page and return often to read news sbout friend and colleagues and their sustainsbility initiatives and successes.

navigation

® Main Fage News items are listed in the order posted, most recent postings at the TOP of the list. Please do not delete or edit anyons else's

= Reparts and Studies post without permission.

= Everts

o CCNEDS

= Case Histories

= Recert changes

u Help "' 'SAMPLE HEADLINE: Hosfeld Posts Sample News Item'''

about sUstanapedian SAMPLE ABSTRACT: Kathleen Hosfeld, of Hosfeld & Associates Inc., has developed this sawmple news item to demonstrate what & news item
. wight look like. She has wmade the headline of her news item BOLD using the editing teols above. For further information about Hosfeld
u Sponsor & Associates Inc. SAMPLE CONTACT INFORMATION AND LINKE please visit [http://wow.hosfeld.com Hosfeld and Associates Inc. ]
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= Marketing a Comman Please note that all contributions to Sustainapedia NYW may be edited, altered, or removed by other contributors. If you don't want your wiiting to be edited mercilessly, then don't submit it
“ision (Marketing) here

® Purchasing Power 4 You are also promising us that you wrote this yourself, or copied it from a public domain or similar free resource (see Project: Copyrights for detailz). DO NOT SUBMIT COPYRIGHTED bl
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4. You can then look at a preview to see how your entry will display or save it. Saving will
create the page and it will show up on the site.

5. You can also cancel creation of a new page using the cancel link.

Http://Www.sustainapedianw.org
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